SAP — How to Flag a SAP Entry for Deletion

1. Search in RE for the duplicate AO numbers.

Check the Overviews Tab of each duplicate entry for tenancy contracts. Flag for
deletion the entry that DOES NOT has tenancy contracts recorded.

. Architect. Object Property 88320075 Display: Overviews
i Object Overview 40 Property £320073
Presuomeson GeneralData | Addiional Data | Partners
Information System
s Tods Overview | Contracts
Architectural Qbject = &./[V]&] m L[
88320075 ‘@” |€¢| [ | Contracts Info.  Nama Vald from  Valdto  Cont.fype
v & drchitect, Object 88320073
@.%.% 4 0&E. %9 « 1 Contracts (Mot Informationa)
Object Name Detsls vd %her Contracs
v L
v i A0 86320075 Finerty & Fll- 170 Colins e ResijentalLezse
y [ Object Dita * ] 1000/10214 Fel, D~ 170 Collns Road  23.06.2013 31,07.2013 Residential Lease
» [ subordiate Objects * [ 1000/11002 Howard - 170 Caline Road 03.09.2013 31.12.9999 Resiential Lease
» [ Oveniews
2. General Data Tab
a. Description — add “Delete”
b. Notes — write a note about the reason for the deletion.
(L7 DISpay. ocherarvat
—
A0 Property k2321197 0| Delete - Keeley IR & MC and Calv..

General Data Addftional Data | Partners | Measuremenfs | Assignments | Alerts/Miestones | Overviews

Address

Description Delete - Kealey IR % MC and Calvert GI@SH 1 Cambridge
T Address T2TT977 50 1 Cambridge | Cambridge h & \6o (7

Deleted due to duplication
N




d.

Management Status — Change to ‘Inactive or Removal’

Valid to — Change to ‘today’s’ date

Property Interest 10 Freehold
Legacy Nurmber A: 41620
CPC File Ref, 008/12660
Manzgement Status Inactive or Removed v
Disposal Potentia
Status Display
System Status CRIE DLFL 3% No Default
User Status EELD
Control
Location 111 | Waiketo
Mgmt. Profit Centre 7003 Walkgae
Valid From 01.01.1300

Legal Description

I [E[F]A] z

Curr Title LINZ Ref. Roll Number  Title Ref  Appelation
o/ 4488236 04660-06200 SA 273/53 Section 2 BLK X Cambridge SD

6@ 6] [ [T




3. Partners Tab
a. End of relat — Change to ‘today’s’ date by highlighting each business partner
and changing the date in the white box below the table.

AQ Property 883211497 {07  Delete - Keeley JR & MC and Calv..
General Data Additional Data Measurements Assignments Alerts/Miestones Overviews

b5 [Display All Perinds] valw| 330
&=| Master Data || | (|| &5 || <8 .|| |E]
Det Mame of BP Role Partner Mame/address Start rettnship End of refat.
MZTA Acquisition Manager 101007868 Amanda Hampton / / Hamiton 0000 01.01.1%00  24.10.2013
MZTA Property Manager 101007868 Amanda Hampton / / Hamiton 0000 19.09.2013 24.10.2013
Property Acg. Company 101008014 The Property Group Limited (Hamitton) / 150 Grantham St / Hamifton 0000 01.01.1900  24.10.2013
Daapassimiag, Consultant 101007937 Graeme Bates / / Hamiton 0000 01.01.1900 24.10.2013

101015155 Keeley IR & MC and Calvert G] Keeley / SH 1 Carnbridge? / Cambridge 0000 01.01.1900  24.10.2013

b5 Keeley IR & MC and Calvert G] Keeley / SH 1 Cambridge? / Cambridge 0000 v alw
Details
BP Role TROE00 Qwner

BusinessPartner 101015155 Keeley IR & MC 2ng bridge? /
Start reftnship 01.01.1900 End of relzX

Address Type ==

Frac. share 0.000 Factor 1/ 0 £

Co-ownership 0.000

Share 0.00




4. Assignments Tab

a.

Relnshp Valid to — Change 87, 88 and 89 relationship valid dates to ‘today’s’

date by highlighting the WBSe in the top box and changing the date in the
bottom box. This terminates the assignments.

& Object Overview A0 Praperty 22321197 I Delete - Keeley IR & MC and Calv..
¢BResubmission General Data AddtionalDatz | Partners | Measurements Alerts/Miestones | Overviews
Information System
e Took 2 e L2 3) %2l @) [T
|Archrcecturalobject v Fram To
|5332119? | @” | g’(pl O | v PS Assignment
) * 87321197 Keeley IR & MC and CalveMGI@SH 1 Cambr 29.07.2013 24.10.2013
&=L % e @l E S £\ 88321197 |Keelay JR & MC and Calvert JI@SH 1 Camir 29.07.2013 24.10,2013
Object Hame Detais lﬁ .R_, ‘; t89t32f119P? | Keeley IR & MC and CalvergGI@SH 1 Cambr 29.07.2013 24.10.2013
v T} A0 88321197 Delete - Keeley IR & MC and £a Eatale for Farce

> O Object Data

» [ Subordinate Objects

) D Qverviews

15:PS Assionment: \WBS 89321197 (Kesley R & MC and Calvert GI@SH 1 Cambr) [29.0,, via v

WBS Element

WBS Elemnent Detais

WBS Elemnent

89321197

Kealey IR &

Relnship Valid From 29.07.2013| Relnship Valid To 24.10.2013




5. To Flag the entry for deletion — this must be the final step as you will not be able to
edit this record once the entry has been flagged for deletion.

Menu (top left hand corner of screen

Edit
—> Change Status
> Archive

—> Set Deletion Flag

hitect. Object Property 88321200 Display: Assignments

= B2 or enter application name or ransaction code \

] ocmope [/ @G0 1 69 (HDBBIGBIBAS@SSAEEE GlalL
@, e Y| Crange Status blooserlock y
Goto ¥ | Change Status Profik
igiDbJE Bt y B2 QBHCEH'DCK 4 i Papabridan Camital Lissia A @102 41
] i
HResy = Befresh F Achive b | SetDeletion Flag L
= System 4 ; ; e [ L . . : stones | Overvigws
Infr EUIer Frocessng Remove Deletion Fiag
Help 3

Cancel F12

A% 8 (%] 4R E L)
ﬂobject Hierarchy Hzme

Archiectural Object =

8221200 R &[0 D
© [y 87321200 |Cambridge Capital Limited@183 Victoria R 29.07.2013
GH )% 2] |H o HE k8 L b BeIIa00  |Cambridge Capitsl Liised @163 Victor R 28.07.2013
Ohectlme g o gomA  |Cambidge Captl Liiced 183 Victor R 20.07.2013
v g A0 88331200 Grbige CotalLivedgg. || R Bt Pl
» [ Objact Daa




