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Enter Property Forecast Transaction Guide 

 

This guide shows you how to enter forecasts for Acquisition, Management or Disposal cash 

flows.  Use either the short description quick-step procedure set out below or refer to the 

more detailed description with screen shots which follows.  

 

When a Property Object is created in RE80 SAP automatically creates a Property Acquisition 

Work Breakdown Structure (WBS) element (Accounting Object) which is prefixed with 87. 

NZTA Property Acquisition agents enter forecast information and view actual costs against 

the 87 Property Acquisition WBS element. Property Management cash flows are forecast 

against the 88 prefix WBS and Disposal cash flows are forecast against the 89 prefix WBS. 

 

This transaction is part of the PM6.1 Property Acquisition Finance and Planning process.  

 

Access the Forecasting Tool by using: 

  

 The menu path: Real Estate Management > Master Data > Accruals and Forecasts. 
 

Quick-step procedure 

Follow the steps below to complete this transaction. 

 

Step Action 

1. Select the Forecast Type: Acquisition, Management or Disposal.  

Note: This is mandatory as is controls the format of the forecast screens. 

2. Select the Search criteria, for example selecting Property Consultant. The other 

will have the same process: 

 Use the drop down to confirm Property Consultancy 

 Click on the pages symbol on the right hand box 

NOTE: 

‘Property Consultancy’ = Acquisition or Disposal company, or Property 

Management company. 

‘Property Consultant’ = Acquisition or Disposal consultant, or Property Manager. 

‘Property Manager’ = The NZTA Property Manager or Acquisition/Disposal 

Manager 

3. In the search screen that opens, select the search for ‘Partners by BP Role’ in the 

drop down at the bottom of the screen.  

 Click the pages symbol on the BP Role box. Property business partner 

roles all start with ‘REFX”  

 Select the preferred business partner type 

 Click on the Start Search button on the left. 

 Select the preferred business partner type 

 Click OK to return to the search screen with the Business Partner number 

in the relevant box.  

NOTE: This search can be saved and used later, type a name into the Save Search 

As box and click the disk symbol.  

NOTE: It is possible to input a WBSe number or search by an individual WBSe 

number. 

Continued on next page.. 
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Step Action 

4. Click the Search button on the bottom left. 

 

Note: The most common reason for a ‘No data available’ error is a mismatch 

between partners such as selecting disposal stage, but picking an acquisition 

company.  It is also easy to put a consultant BP number into the Company criteria 

box. 

5. The forecasting screen opens with the selected properties at the top.  Select the 

property to forecast against by clicking the left hand side of the listing.  The 

property is set out in the lower half of the screen ready for forecasting against. 

 

The lower screen shows the actual cash flow for the earlier months of the current 

financial year. Any existing forecasts will be shown in the months that they were 

input to.   

6. Input the forecast by typing or pasting the relevant figures into the appropriate 

month.   

 

NOTE: There are two buttons on the band at the top of the lower screen.  Both of 

them toggle (swap) from showing or hiding the months on the current or the next 

year. 

 Click ‘Hide Current Year Periods’ to hide all of this financial year’s months. 

 Click ‘Show Next Year Periods’ to show the next year as twelve month 

periods.   

If a number is input into a future year SAP automatically allocates that amount 

evenly into the 12 months.  By using ‘Show Next Year Periods’ it is possible to put 

the amount into the month that is expected. 

 

7. Click Save to ensure that the figures are posted before moving to another 

property. 

 Select another property from the list by clicking on the left hand side. 

 Click the Edit button to open up the WBSE for editing. 

 Enter the figures 

 Click Save and select another property. 

Continued on next page.. 

Detailed procedure 

Follow the steps below to complete this transaction. 

 

1. Select Menu > Real Estate Management > Master Data > Accruals and Forecasts 
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The Accrual and Forecasting Search Screen looks like: 

 

 

 

 

2. Select the Forecast type: Acquisition, Management or Disposal.  This is mandatory as it 

drives the selection of the cost types to forecast against.  

 

3. Select the Business Partner. 

 

 

 

4. Click the ‘More Search Helps’ drop down to select Partners by BP Role. 

5. Click the pages symbol on the BP role to select the appropriate partner type.  Note that 

all the Property business partners start with REFX. 

6. Once the BP role is selected, click start Search. 
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7. Click the appropriate business partner and click OK. 

 

8. This search can be saved by typing a name in the Save Search As: field and clicking the 

save icon. 
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9. Click Search to open the Accrual and Forecasting Screen. 

 

 

10. The Hide Current Year Periods will hide the months of the current financial year, see 

below: 

 

 

This prevents forecast being made for the current year, and shows the total of any 

forecasts already input. 

11. The ‘Show Next Year Periods’ changes the single Y1 Forecast column into the 12 months 

of the year: 

 

 

12. These can be clicked to revert to the original view. 

13. When the forecast cash flow has been input, click Save: 

 

14. Then move to the next WBSe to forecast and click the left hand side of the number to 

have that property display in the bottom half.   

15. The display changes to be white and this is a sign that nothing can be changed.  To 

input the forecast, click Edit. 

 

 

16. Repeat the process until finished, and then click Back to close the screen. 

 


